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CEU Management 
 

1. Go to http://www.fincert.org/portal.html and select the ñCertification 

Management Portalò link. 

 

 

 

 

 

http://www.fincert.org/portal.html
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2. Once on the IQT home page you will select the fifth option Candidate 

Record Management. 
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3. Please enter your IQT UserID and Password 
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4. Once logged in you will select the Certification tab. This will bring up 

all of your certifications that you have.  Locate the Certificate that you 

would like to add CEUôs to and select ñAdd a Continuing Education 

Unitò. 

 

 

 

 

 

 

 

 

 

Click on the Certification tab. 

 

Click on the green + button to 

add a CEU. 
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5. From the drop down box, select the CEU that you have earned.  

 

  

 

 

 

  

 

 

Drop down box to 

choose the CEU you 

have earned 
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6. Once you have verified the CEU information is correct, enter in the date 

that you earned the CEU. Once Date has been entered, select ñSaveò. 

 

 

 

 

  

 

 

 

 

Enter in the 

date that you 

earned the CEU 

Once CEU 

information is 

entered, select 

“Save” 
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7. Once the CEU is saved, you will be brought back to the screen where 

you can enter more CEUôs if needed. 
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Renewal Process 
 

1. Go to http://www.fincert.org/portal.html and select the ñCertification 

Management Portalò link. 

 

 

 

 

 

http://www.fincert.org/portal.html
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2. Once on the IQT home page you will select the fifth option Candidate 

Record Management. 
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3. Please enter your IQT UserID and Password 
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4. Once logged in to your profile, you will select the ñCertificationô tab.  In 

the status you will see either ñRenew Nowò or ñExpiredò. 

5. If you see ñRenew Nowò, select the green box. 
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6. If this screen appears, you have the option to either renew by CEUôs or 

retaking the examination.  

 

 

 

 

 

 

 

 

 

 

If you are renewing by CEU’s, 

select the “Add CEU’s” 

button. (Follow steps 7-12) 

If you are renewing by Exam, 

select the “Renew by Exam” 

button. (Follow Steps 13-16)   

) 
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*Renewing by CEUs (Steps 7-12) 

7. If you hit renew by CEUôs, you will be brought back to the Certification 

screen and you will need to enter the correct amount of CEUôs to renew. 

 

8. Once all of the CEUôs have been entered, you will need to select the 

green box ñRenew Nowò.  

 

 

Add in your CEU’s earned. 



 

15 | P a g e          Copyright ISO-Quality Testing 2011 
 

 

9. You will be brought to the below screen which will show that you have 

met the requirements and you are able to renew your certification. 

 

 

10. After selecting the Renew Certification button, you will be brought to 

the application screen.  You will now need to open the application that 

shows App Type of ñRenew Certò. 

  

Select the “Renew Certification” 

button. 

Click on the folder to open the 

application. 
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11. You will now need to review your previous application and update the 

information to confirm your renewal.  You must complete all of the tabs 

before the renewal process is confirmed. 

 

12. Once the application has been reviewed, you will be asked to make the 

renewal payment.  You will enter in your payment information and hit 

submit. This completes the Renewal by CEU process. 

 

You will need to complete all 

tabs before confirming renewal. 
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*Renewing by Examination (Steps 13-16) 

13. If you selected the ñRenew by Examò button, you will be brought to the 

below screen.  You will now need to open the application that shows 

App Type of ñRenew Cert by Examò. 

 

14. You will now need to review your previous application. You must 

complete all of the tabs and update the information. 

  

Click on the folder 

to open application 

for review. 

You will need to complete 

all tabs before confirming 

renewal. 
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15. Once application has been reviewed, you will be asked to make the 

renewal payment.  You will enter in your payment information and hit 

submit.   
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16. Once you have completed the application and have been approved to sit 

for an exam, you will receive the following email from 

registrations@isoqualitytesting.com.  You will use this email to schedule 

your exam. **You can follow the steps under the óScheduling an Examô 

section in Part 1 of this guide.  You must successfully complete your 

examination prior to your expiration date in order to complete the 

Renewal By Examination process. 

Friday, Dec. 17, 2011 

 

Dear Candidate, 

 

You have now been approved by *******  to schedule an appointment to sit for your 

examination. Please proceed as follows: 

 

1 -- Go to our home page: www.IQTTesting.com 

2 -- Using the option "Exam Registration" 

3 -- Enter your Username and Password to login. These are: 

 

Username: sdc03@yahoo.com 

Password: vHjg1efO 

 

4 -- Select the Organization: ********************* . 

5 -- Select the exam: ***********************  

 

After logging into the IQT website, please follow the on-screen instructions for scheduling an 

appointment.  Please note that you must test within this date range: 01/01/2011 to 12/31/2016. 

 

Reschedule/Cancellation Policy: If you fail to show up for your examination at the scheduled 

time, do not have the proper identification, or do not have your admission document, you will 

not be allowed to sit for your exam. You will be considered a 'No-Show', your examination fees 

will be forfeited, and you will be required to re-register and pay all fees prior to sitting for the 

exam. However, if an issue arises that prohibits you from making it to your scheduled exam, you 

may reschedule prior to (5) calendar days before your scheduled exam date. You may be 

required to pay a rescheduling fee to process your request. If it is less than (5) calendar days, 

you will not be allowed to cancel or reschedule your exam unless one of the following 3 

situations have occurred: 

 

     Death in the immediate family 

mailto:registrations@isoqualitytesting.com
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     Military Deployment  

     Sickness 

If you experience any of the above issues, you MUST provide IQT with proper documentation 

before being rescheduled to a new date. If none of the above are the reason for wanting to 

reschedule or cancel your exam less than 5 days prior to your exam date, then you will not 

be allowed to reschedule or cancel your exam. Please also note that if you do not show up, 

you will be considered a 'No-Show', your examination fees will be forfeited, and you will be 

required to re-register for the examination and pay all examination fees prior to sitting for 

the exam. 
 

Result Letter: Please note that you MUST receive a status letter after completing the exam. 

Please do not leave the testing center until this has been given to you by the Proctor. 

 

Should you require assistance, please click on the "Contact Us" button on the home page to send 

a message to customer service, or you may call (toll-free in USA and Canada) 1-866-773-1114, 

or (other countries) +1 727-733-1110. 

 

Sincerely, 

 

Iso-Quality Testing, Inc. 
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Renewal if Expired 

1. If you login to renew your certification and you see ñExpiredò under the 

Status, you will need to select the application tab. 

 

 

2. You will then need to select the ñCreate an Application for Certificationò 

button.   

 

Select this tab if you see 

Expired under status. 

Select the green + 

button to create a new 

application. 
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3. You will now need to select the title of the application you wish to 

complete.  In the drop down select the appropriate application. 

 

4. You will now need to save your desired application by clicking the save 

link. 

 

 

 

Click on the arrow to display 

the list of applications and 

chose the appropriate 

application. 

 

Once you have selected your 

desired application click the 

save button to continue. 
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5. You are now ready to begin the application process.  You will open your 

application by clicking the folder to the left of your application title. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on the folder to open the application 

and start the application process. 

 



 

24 | P a g e          Copyright ISO-Quality Testing 2011 
 

6. The first item in the application is the affirmation.  Please read carefully 

and select ñI Agreeò or ñI Disagreeò.  It is important to note, if you do 

select ñI Disagreeò your application will end immediately.  You will be 

able to reapply when you do agree to the terms set forth by the CFC. 

 

 

 

 

 

 

 

 

 

You will need to select either 

“I agree” or “I Disagree” prior 

to moving from this page. 

 

Once you have selected either 

option you will click on the 

next button. 
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7. You will need to complete the requested information in each tab prior to 

scheduling your exam.   

 

 

 

 

 

 

 

 

 

 

 

You will need to complete 

each tab prior to completing 

your application. 
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8. Once you have completed the information in each tab you will come to 

the payment screen.  You will enter your payment information and pay 

the application fee to complete the application process. 

 

 

 

 

 

 

 

 

 

Once you have entered your 

payment information you will 

click on the next button. 
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9. Once you have entered your payment information and clicked the next 

button you will be brought to the verification page.  Please review the 

information and click the Submit button. 

 

 

 

 

 

 

 

 

 

 

Once you have verified your 

payment information and the 

amount you will click the 

submit button. 
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10. You will now print and save your receipt as confirmation.  You will 

also be sent an email with further instructions. 

 

 

11. Once you have completed the application and have been approved to sit 

for an exam, you will receive the following email from 

registrations@isoqualitytesting.com.  You will use this email to schedule 

your exam. **You can follow the steps under the óScheduling an Examô 

section in Part 1 of this guide. 

Friday, Dec. 17, 2011 

 

Dear Candidate, 

 

You have now been approved by *******  to schedule an appointment to sit for your 

examination. Please proceed as follows: 

 

1 -- Go to our home page: www.IQTTesting.com 

2 -- Using the option "Exam Registration" 

3 -- Enter your Username and Password to login. These are: 

 

Username: sdc03@yahoo.com 

Password: vHjg1efO 

 

mailto:registrations@isoqualitytesting.com
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4 -- Select the Organization: ********************* . 

5 -- Select the exam: ***********************  

 

After logging into the IQT website, please follow the on-screen instructions for scheduling an 

appointment.  Please note that you must test within this date range: 01/01/2011 to 12/31/2016. 

 

Reschedule/Cancellation Policy: If you fail to show up for your examination at the scheduled 

time, do not have the proper identification, or do not have your admission document, you will 

not be allowed to sit for your exam. You will be considered a 'No-Show', your examination fees 

will be forfeited, and you will be required to re-register and pay all fees prior to sitting for the 

exam. However, if an issue arises that prohibits you from making it to your scheduled exam, you 

may reschedule prior to (5) calendar days before your scheduled exam date. You may be 

required to pay a rescheduling fee to process your request. If it is less than (5) calendar days, 

you will not be allowed to cancel or reschedule your exam unless one of the following 3 

situations have occurred: 

 

     Death in the immediate family 

     Military Deployment  

     Sickness 

If you experience any of the above issues, you MUST provide IQT with proper documentation 

before being rescheduled to a new date. If none of the above are the reason for wanting to 

reschedule or cancel your exam less than 5 days prior to your exam date, then you will not 

be allowed to reschedule or cancel your exam. Please also note that if you do not show up, 

you will be considered a 'No-Show', your examination fees will be forfeited, and you will be 

required to re-register for the examination and pay all examination fees prior to sitting for 

the exam. 
 

Result Letter: Please note that you MUST receive a status letter after completing the exam. 

Please do not leave the testing center until this has been given to you by the Proctor. 

 

Should you require assistance, please click on the "Contact Us" button on the home page to send 

a message to customer service, or you may call (toll-free in USA and Canada) 1-866-773-1114, 

or (other countries) +1 727-733-1110. 

 

Sincerely, 

 

Iso-Quality Testing, Inc. 

 

 


